BEAUFORT COUNTY

BEAUFORT COUNTY
LIBRARY BOARD OF TRUSTEES
Wednesday, November 9, 2016
4:00 p.m.

Beaufort Branch Library
311 Scott Street
Beaufort, South Carolina 29902
843.255-6430

In accordance with South Carolina Code of Laws, 1976, as amended, Section 30-4-80(d), all local media was
duly notified of the time, date, place and agenda of this meeting.

|.  Call to Order
lI. Pledge of Allegiance
lll.  Introduction of Board & Administration
IV. Public Comment
V. Approval of Minutes:

A. August 14, 2016 Minutes (backup)
VI. Corresponding/Membership
VII. Library Director’'s Report:

A. Personnel Update

B. Projects Update

C. New Library Hours Effective October 1, 2016
VIII. Financial Reports:

A. County Funds

B. Library Revenues & Trustee Funds (backup)
C. Library Director’'s Expenditure Report (backup)
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IX. Committee Reports:

A. Advocacy — Lynne Miller, Chair; Laura Sturkie and Peggy Martin

B. Finance Committee - Anna Maria Tabernik, Chair; Joseph Bogacz and Peggy

Martin

Foundation —Linda MacDonald

Friends of the Library (FOL):

Beaufort: Peggy Matrtin

Bluffton: Laura Sturkie

Hilton Head: Lynne Miller and Eileen Fitzgerald

School Liaison — Eileen Fitzgerald, Chair and Brenda Ladson Powell

Policies & Procedures — Anna Maria Tabernik, Joseph Bogacz and Eileen

Fitzgerald.

G. Strategic Planning — Deborah Johnson, Anna Maria Tabernik, Brenda Ladson
Powell, Lynn Miller, Marilyn Harcharik, Victoria Smalls, Chrissy Robinson

H. Challenged Materials Committee — Eileen Fitzgerald, Laura Sturkie, Rosalie
Richman.

©0

am

X. Old Business:

Bookmobile Policy

Library Trustees Web Page

Library Three Year Statistical Comparison

Library Budget Approval

Strategic Planning Process Update

Library Closing Dates 2017 for Approval

Library Board of Trustees Meeting Dates 2017 for Approval
Officers — re-election

IOMMOOwW>

Xl.  New Business:
A. Request to reconfigure automated book return at St. Helena
B. Impact of New Federal Overtime Rules effective December 1, 2016
C. Request to accept donated art works (Bluffton library)

XIl. Executive Session: Discussion of employment, appointment, compensation,
promotion, demotion, discipline, or release of an employee.

XIlI. Adjournment
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Beaufort County Library
BOARD OF TRUSTEES MEETING
Minutes — September 14, 2016 — 4:00 pm
The fifth scheduled meeting for 2016 was held at the Bluffton Branch Library.
Trustees: Bernard Kole, Chair; Eileen Fitzgerald Vice-Chair; Joseph Bogacz, Deborah Johnson,
Lynne Miller, Laura Sturkie, Brenda Ladson Powell, Anna Maria Tabernik, and Rosalie
Richman.
Absent: Linda MacDonald, and Peggy Martin.
County Staff: Monica Spells, Assistant County Administrator- Civic Engagement and Outreach.
Library Staff: Ray McBride, Library Director; lleana Herrick, Administrative Technician.
Public: Eric Summerville, a resident of Bluffton.

Call to Order: The meeting was called to order at 4:00 p.m.

Pledge of Allegiance: Mr. Kole led those present in the Pledge of Allegiance.

Public Comment: None.

Minutes of July 13, 2016: The minutes were unanimously approved as written on a motion from
Ms. Tabernik, and a second from Ms. Fitzgerald. There was a unanimous vote.

Correspondence/Memberships: None.

Library Director’s Report: Mr. McBride presented his report (attachment).

Personnel Updates:
e Three (3) current vacant positions:

0 Two (2) are in the process of being filled.

0 One (1) will be filled at the end of this current year (Bookmobile Assistant/Driver).
e Five (5) positions have already been filled.

Bookmobile:
e The plan is for the vehicle to be ready either February or March 2017.
e A list of potential stops will be prepared for the Library Board’s review and approval.

e The Bookmobile Manager (Librarian I1) and the driver (library assistant I) are permanently
assigned to the Bookmobile.

e The Bookmobile is a multipurpose vehicle (e.g., outreach programs).

e The Bookmobile is the sixth branch of the library system. The collection includes 2,500
library materials.

Libraries’ New Hours: (see attachment)




e The new operating hours in Beaufort, Bluffton and Hilton Head branches (from 50 to 55
hours per week) are effective as of October 1, 2016. We have sent a press release to the
media.

= Bookmobile: Thirty (30) operating hours per week + 10 hours for restocking, administration,
maintenance, etc. (total 40 hours a week).

Staff Development Day:

o Staff Development Day will be held on Wednesday, October 5, 2016, at the St. Helena
branch.

e David Lankes, Director of the University of South Carolina — Library School, is our special
guest. He will talk about the future of library services.

e Ms. Johnson will coordinate the activities of the Strategic Planning Sessions.

e Some sessions will be televised on the County Channel.

Miscellaneous:

e Board members need to submit the total hours they have spent in meetings and/or committees
from January up to December 2016.

e The library roster will be updated as needed.

Financial Report: (see attachment)
e Mr. McBride presented the Beaufort County Finance Report for the library expenditures
through June 2016.

Library Director’s expenditure report: (see attachment)

e Mr. McBride presented the report to the board, which summarized the library system’s
expenditures to date.

e Bookmobile costs are reported as encumbered instead of disbursements.

e The library has received a $23,194 LSTA grant from the State Library to expand the ‘Kajeet
Smartspot” WIFI Loan Project.

Hoopla:

e New digital content (i.e., more book titles, etc) is being added weekly. The library will
launch a new advertising campaign for this service.

e There are currently 3,000 Hoopla users.

e The new SC Lends: Hemlock app is available for Android devices. Users are able to access
their SC LENDS accounts on their Android mobile devices.

Library Webpage:

e The three different catalogs (SClends, Hoopla, 3M Cloud Library) are displayed on one page,
which makes it easier for library patrons to use.

e The library is committed to providing excellent customer service. With the Contact Us option
on the homepage, we have the opportunity to serve the community more efficiently.

Trustees’ Attendance:
e Mr. McBride thanked all the board members for their work, support, and time dedicated to
the library system.




e County Code of Ordinances: Attendance at board meetings is very important. After three
consecutive absences, members may be dropped from the board.

State Aid Agreement — FY 2017 Library Budget:

e Asrequired by the State Library, Mr. Kole and Mr. McBride signed the State Aid Agreement
in the presence of a quorum of the board. Mr. Bogacz moved to approve the State Aid
Agreement. Ms. Tabernik seconded. The motion passed on a unanimous vote.

Committee Reports:

Advocacy Committee: (no report)

Finance Committee:
e The committee meets at 3 pm prior to the board meeting. Ms. Tabernik mentioned that the
Library Director’s expenditure report has been very helpful to the committee.

Foundation:

e The Foundation Board is requesting that the Library Board of Trustees name the newly
renovated adult meeting room at Beaufort Branch in honor of Theresa Dunn, former
Chairperson of the Library Board of Trustees and founder, creator, and member of the
Foundation Board. A plaque with her name and a brief biography would be placed at the
entrance.

e Ms. Fitzgerald moved to name the adult meeting room at Beaufort Branch in honor of
Theresa Dunn. Ms. Miller seconded. The motion passed on a unanimous vote.

e Mr. McBride added that the Foundation has funded 30 children’s Launchpads for St. Helena
Library. This new acquisition brings the number of Launchpads system wide to a total of
120.

Friends of the Library (FOL):
e Beaufort Branch:

o0 This group met on September 8, 2016.

0 The Annual Book Sale event will be held September 23-25, 2016, at Waterfront Park,
Beaufort.

o Its newsletter, released at the beginning of this month, includes a list of book review
sessions that will be presented at the ‘Sandwiched In’ event starting on January 30, 2017,
at the USCB Art Center (Historic Campus).

o Through donations, the Friends Group funded the new carpet in the adult meeting room
(Beaufort Branch).

e Bluffton Branch:
0 Ms. Sturkie mentioned that the group has provided funding to purchase new furniture
(wooden book display shelves and cubes) for the lobby and children’s areas.
0 The Friend Group has its Monster Book Sale on October 29 this year.
0 They are scheduling an Election Day Book and Bake Sale.
0 Mr. McBride added that the Friends storage room has new metal shelving, giving more
space for their collection.

e Hilton Head Branch:




0 This group met on September 13, 2016.

They are working on programs for January and February 2017.

0 Ms. Miller added that a new small outdoor classroom will be located at the ‘Nature
Trail’, located behind Hilton Head Library. The Friends may provide some funding to the
project.

@]

School Liaison:

e Mr. McBride presented the Annual Presentation to all school media specialists in the school
district.

e The partnership with schools is delivering good results. A ‘Library Card Sign-Up’ session is
being arranged for the students at Bluffton High School.

Policies and Procedures: (see attachment)

e Ms. Tabernik mentioned that the committee has reviewed and updated the Privacy and
Confidentiality Policy. The policy was emailed previously to all members for their feedback
and input.

e The Privacy and Confidentiality Policy was unanimously approved on a motion from Ms.
Tabernik and a second from Mr. Bogacz.

o0 Ms. Johnson pointed out that the language of the last paragraph needed to be revised.
Therefore, the subtitle “Statement regarding access to accounts and customer
responsibility” was added for clarification.

e The Privacy and Confidentiality Policy was unanimously approved as corrected on a motion
from Ms. Tabernik and a second from Mr. Bogacz. The motion passed on a unanimous vote.

e Ms. Tabernik mentioned that the committee will work on some guidelines regarding voting
(video call). The study may be ready prior to the next board meeting.

e The nomination and election of officers — Chair, Vice-Chair, Finance Chair, and
Corresponding Secretary — will be reviewed prior to the next meeting.

Strategic Planning Committee:

e Ms. Johnson mentioned that the library has received over 2,800 completed surveys. This is in
addition to the 72 responses from library staff.

e Listening Tours started in August. They comprise 18 focus groups and group sessions
throughout the county.

e The collected data were transcribed and compiled for use in the planning sessions. The
information also will be filtered and compiled for use during Staff Development Day.

e Ms. Johnson recommended that all board members attend Staff Development Day to
facilitate the strategic work sessions. The library staff will work on the compiled information
and generate recommendations.

e The Committee will meet after Staff Development Day to prepare the final document, which
will be presented at the next board meeting.

Bylaws:
e Ms. Johnson suggested adding the Strategic Planning Committee.

Challenged Materials Committee: (no report)

New Business:



e Ms. Johnson suggested changing the way that board members are listed on the library
webpage. She recommends listing members by districts, as they are appointed by the County
Council.

e Board members will discuss different ideas and will present them at the next meeting.

Ms. Tabernik moved to go into executive session, and Ms. Johnson seconded. The motion passed

on a unanimous vote. Mr. Kole called the executive session at 5:13 p.m. Mr. Kole adjourned the

executive session at 5:30 p.m. and reconvened the regular meeting.

e The County salary + compensation study was discussed in executive session. No action was
taken.

Mr. Kole asked if there was any other business. There being none, the meeting was adjourned at
5:32 p.m. on a motion from Ms. Miller and a second from Ms. Richman.

Respectfully submitted,

Ray McBride
Library Director



Beaufort County Library
Fines and Fees
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TOTAL 72.33 27.30 77.50 2.42 10.97 190.52

Library Board Meeting
November 9, 2016
Financial Report




10:44 AM Board of Trustees - Library Board
11/01/16

Accrual Basis General Ledger
As of October 31, 2016

Type Date Num Name Memo Amount Balance

First Citizens Bank (Total) 13,692.23
BDC Collection 616.67
Total BDC Collection 616.67
Bluffton Building Fund 6,227.70
Total Bluffton Building Fund 6,227.70
Bluffton Miscellaneous Fund 79.24
Bill Pmt -Check 10/03/2016 1243 Ingram Library Services Accounts Payable -40.16 39.08

Total Bluffton Miscellaneous Fund -40.16 39.08
Clover Carolina Room Fund 1,440.81
Total Clover Carolina Room Fund 1,440.81
H Scheper Book Fund 4,199.74
Total H Scheper Book Fund 4,199.74
Historical Society Fund 396.61
Total Historical Society Fund 396.61
Kiwanis Club of Beaufort 131.46
Total Kiwanis Club of Beaufort 131.46
THOMAS FULLER - BDC 0.00
Deposit 10/28/2016 Deposit Contributions Income 500.00 500.00

Total THOMAS FULLER - BDC 500.00 500.00
WEBSTER FAMILY FOUNDATION 500.00
Total WEBSTER FAMILY FOUNDATION 500.00
WOLF CREEK ENTERPRISES 100.00
Total WOLF CREEK ENTERPRISES 100.00
First Citizens Bank (Total) - Other 0.00
Total First Citizens Bank (Total) - Other 0.00
Total First Citizens Bank (Total) 459.84 14,152.07

Library Board Meeting
November 9, 2016 Financial Report



FY17 County Budget

FY17 County Expended to
Line Item Allocations Transfers Date % Expended | % Remaining Notes
Administration
Personnel Per MUNIS $490,602.00 $157,244.10 32% 68%
(Salaries,FICA,Medicare,SC
Retirement)
ADVERTISING $750.00 $299.00 40% 60%
PRINTING $8,127.00 $2,378.00 55% 45%
POSTAGE/OTHER CARRIERS $49,000.00 $12,599.05 25.7% 74.3%
TELEPHONE $11,300.00 $3,281.07 29% 71%
MAINTENANCE CONTRACTS $25,000.00 $0.00 0% 100%
REPAIRS TO EQUIPMENT $500.00 $95.00 19% 81%
EQUIPMENT RENTALS $1,225.00 $159.36 13% 87%
PROFESSIONAL SERVICES $6,000.00 $1,789.85 $7,602.00 31.4% 68.6%
OTHER VEHICLE OPER COSTS $50.00 $0.00 0% 100%
GARAGE REPAIRS & MAINT $2,649.00 $0.00 0% 100%
BOOKS,SUBS,MEMBERSHIPS $4,270.00 $2,509.93 59% 41%
TRAINING AND CONFERENCES $8,500.00 $1,389.85 16.3% 83.7%
VEHICLE INSURANCE $2,000.00 $1,671.23 84% 16%
UNCLASSIFIED OPERATING $600.00 $480.00 80% 20%
SUPPLIES-OFFICE/PHOTO/ETC $20,084.00 $7,044.99 23% 77%
DATA PROCESSING SUPPLIES $8,825.00 $1,370.86 15.5% 84.5%
LIBRARY PERIODICALS $335.00 $0.00 0% 100% invoice due in October
FUELS/LUBRICANTS $700.00 $50.18 7% 93%
MINOR OFF FURN/EQP <S$5,000 $50,000.00 $10,187.12 20% 80%
DATA PROCESSING EQUIP <$5,000 $25,000.00 $13,278.91 53% 47%
$224,915.00 $64,396.55

personnel and operating

$715,517.00




FY17 County Budget

Beaufort
Personnel Per MUNIS $473,588.00 $121,319.76 26% 74%
(Salaries,FICA,Medicare,SC
Retirement)
TELEPHONE $30.00 $0.16 1% 99%
ELECTRICITY/NAT'L GAS $62,000.00 $17,794.05 28.7% 71.3%
WATER/SEWER/GARBAGE $1,950.00 $529.04 27.1% 72.9%
MAINTENANCE CONTRACTS $20,000.00 $0.00 0% 100%
EQUIPMENT RENTALS $600.00 $97.72 16% 84%
SUPPLIES-OFFICE/PHOTO/ETC $2,900.00 $498.09 17% 83%
LIBRARY PERIODICALS $2,500.00 $432.00 17% 83% invoice due in October

$89,980.00 $19,351.06

personnel and operating $563,568.00

Bluffton
Personnel Per MUNIS $564,868.00 $176,152.93 32% 68%
(Salaries,FICA,Medicare,SC
Retirement)
TELEPHONE $1,050.00 $157.12 15% 85%
ELECTRICITY/NAT'L GAS $65,000.00 $18,424.51 28.35% 71.65%
WATER/SEWER/GARBAGE $2,550.00 $1,729.84 68% 32%
MAINTENANCE CONTRACTS $19,500.00 $0.00 0% 100%
EQUIPMENT RENTALS $1,350.00 $224.58 16.64% 83.36%
GARAGE REPAIRS & MAINT $0.00 $135.50 $0.00 0% 100%
SUPPLIES-OFFICE/PHOTO/ETC $1,200.00 $293.76 24% 76%




FY17 County Budget

LIBRARY PERIODICALS $2,500.00 $216.00 0.086% 99.90% invoice due in October
FUELS/LUBRICANTS $50.00 $0.00 0% 100%
$93,200.00 $21,045.81
personnel and operating $658,068.00
Hilton Head
Personnel Per MUNIS $546,647.00 $153,328.01 28% 72%
(Salaries,FICA,Medicare,SC
Retirement)
TELEPHONE $2,600.00 $374.18 14.39% 85.61%
ELECTRICITY/NAT'L GAS $66,000.00 $12,655.49 28% 72%
WATER/SEWER/GARBAGE $4,380.00 $88.34 6.11% 93.89%
MAINTENANCE CONTRACTS $19,750.00 $210.00 1.0% 99.0%
EQUIPMENT RENTALS $1,420.00 $235.56 17% 83%
OTHER VEHICLE OPER COSTS $50.00 $0.00 0% 100%
GARAGE REPAIRS & MAINT $2,649.00 $136.50 $136.50 0.05% 99.50%
SUPPLIES-OFFICE/PHOTO/ETC $3,000.00 $204.80 7% 93%
LIBRARY PERIODICALS $2,500.00 $1,212.59 48% 52% invoice due in October
FUELS/LUBRICANTS $150.00 $33.15 22% 78%
$102,499.00 $15,150.61
personnel and operating $649,146.00
Lobeco
Personnel Per MUNIS $136,037.00 $39,838.45 29% 71%
(Salaries,FICA,Medicare,SC




FY17 County Budget

Retirement)
POSTAGE/OTHER CARRIERS $114.00 $75.00 66% 34%
TELEPHONE $12.00 $0.08 1% 99%
ELECTRICITY/NAT'L GAS $5,100.00 $2,313.51 45% 55%
MAINTENANCE CONTRACTS $6,950.00 $120.00 1% 99.00%
EQUIPMENT RENTALS $550.00 $89.24 16% 84%
SUPPLIES-OFFICE/PHOTO/ETC $725.00 $87.83 12% 88%
LIBRARY PERIODICALS $1,000.00 $216.00 22% 78%
$14,451.00 $2,901.66
personnel and operating $150,488.00
St. Helena
Personnel Per MUNIS $455,266.00 $114,700.61 25% 75%
(Salaries,FICA,Medicare,SC
Retirement)
TELEPHONE $25.00 $0.00 0% 100%
ELECTRICITY/NAT'L GAS $66,500.00 $10,997.04 16% 84%
WATER/SEWER/GARBAGE $3,300.00 $905.35 27% 73%
MAINTENANCE CONTRACTS $25,750.00 $0.00 0% 100%
EQUIPMENT RENTALS $1,120.00 $194.84 17% 83%
OTHER VEHICLE OPER COSTS $50.00 $0.00 0% 100%
GARAGE REPAIRS & MAINT $2,649.00 $0.00 0% 100%
INSURANCE BUILDING $557.00 $0.00 0% 100%
SUPPLIES-OFFICE/PHOTO/ETC $775.00 $162.30 21% 79%
LIBRARY PERIODICALS $1,500.00 $216.00 14% 86% invoice due in October
FUELS/LUBRICANTS $250.00 $25.00 1% 99%
$102,476.00 $12,500.53




FY17 County Budget

personnel and operating $557,742.00
Technical Services
Personnel Per MUNIS $305,203.00 $88,900.31 29% 71%
(Salaries,FICA,Medicare,SC
Retirement)
TELEPHONE $5.00 $0.00 0% 100%
EQUIPMENT RENTALS $450.00 $89.24 20% 80%
PROFESSIONAL SERVICES $24,000.00 $18,740.82 78% 22% 1 time OCLC cataloging invoice
SUPPLIES-OFFICE/PHOTO/ETC $150.00 $17.30 12% 88%
LIBRARY MATERIALS $0.00 $1,789.85 $0.00 0% 100%
FUELS/LUBRICANTS $25.00 $0.00 0% 100%
$24,630.00 $18,847.36
personnel and operating $329,833.00
Beaufort District Collection
Personnel Per MUNIS $94,599.00 $28,943.37 31% 69%
(Salaries,FICA,Medicare,SC
Retirement)
TELEPHONE $12.00 $0.00 0% 100%
MAINTENANCE CONTRACTS $1,700.00 $1,152.00 67.80% 32.20% annual maintenance invoice
EQUIPMENT RENTALS $1,200.00 $47.46 4% 96%
FUELS/LUBRICANTS $75.00 $18.37 24.5% 7550%
$2,987.00 $1,217.83




FY17 County Budget

personnel and operating

$97,586.00

County Allocations

$3,721,948.00

$1,035,838.95

27.83

72.17%

10/28/2016




FY17 Special Funds

Location
Impact Fees* State Aid/Lottery Foundation Grants Trustees Special Trusts Friends
Beaufort Materials/programs
Library System $243,349.50 FY17 projected State Aid $44,750.00 ’
$36,956.52 FY17 Projected Lottery $832.51 $206,957.00 |[Endowment -$16,661.00
-$213.33 plus interest
carryforward State Aid/Lottery FY16 $39,551.00 Bluffton Materials/programs
FY17 1st Quarter State Aid $60,837.38 $14,948 ’
-$100,388.38| Materials,Hoopla ] -13235.12
$1,000.00 LSTA Continuing Ed. Grant
FY17 2nd Quarter State Aid $60,837.38 Bookmobile conference Hilton Head Materials/programs
FY17 1st Quarter Lottery $9,184.56 $61,325.00 ’
$200.00 LSTA Continuing Ed. Grant -$42,749.52
Beaufort( Port Royal Island) $693,931.00 $1,749.85| Launchpads online management course $469.03
-$50,000.00: Bookmobile -$1,749.85 for St. Helena -$295.00
-$30,000.00¢switches/servers $23,194.00 LSTA Kajeet Grant
$613,931.00 -$20,339.05 smartspots
Bluffton $1,317,267.00 $6,306.94 Building,materials]
-$50,000.00 Bookmobile -$60.92
-$40,000.00¢switches/servers
$1,227,267.00
Del Webb Agreement $2,569.00
Hilton Head( incl Daufauskie) $259,269.00 $257.82 $8,114.95| materials, FF&E
-$11,687.30 Bookmobile -$257.82 -$2,751.84| Morningstar
$30,000.00switches/servers
$277,581.70
Lobeco(Sheldon) $41,259.00
-$12,157.70, Bookmobile
-$2,500.00 switches/servers
$26,601.30
St. Helena( included Lady's Island $172,888.00 $607.00 materials
-$20,000.00: Bookmobile
-$7,500.00 switches/servers
$145,388.00
BDC $7,153.00 $29,500.00 materials
$2,293,338.00 $70,021.94 $607.00 $4,054.95 $14,192.23 $241,820.11 $48,377.36

* totals reflect current

posted balance in MUNIS

updated Oct.28, 2016
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